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SIERRA CONSERVATION CENTER 

DUTY STATEMENT 

 

 
Position:    Vocational Instructor, Carpentry, CF 
Supervisor:    Supervisor of Vocational Instruction 
Indirect Supervisor: Supervisor of Correctional Education Programs 
Division:   Programs/Education 
 
Under the direct supervision of the Supervisor of Vocational Instruction (SVI), the 
Vocational Instructor (Carpentry), CF will help inmates prepare to become productive 
and contributing member of society by training them in the trade and vocational skills 
necessary to gain employment.  The Vocational Instructor will maintain order, supervise 
the conduct of inmates while in the classroom and shop, protect, and maintain the safety 
of persons and property.  
 
Program Identification: 
The primary mission of the Sierra Conservation Center (SCC) is to provide housing, 
programs and services for minimum and medium custody inmates, to aid in their 
rehabilitation.  SCC is one of the two prisons in the State responsible for the training and 
placement of male inmates in the Conservation Camp Program.  SCC administers 16 
male camps located from Central California to the southern border. 
 
The mission of the Education Department is to provide academic, career technical and 
life skills programs that promote rehabilitation and empower students to become 
responsible, productive, contributing citizens. 
 
Essential Functions: 
Candidates must be able to perform the following functions with or without reasonable 
accommodation.  
 
35% Plan, train, assign and supervise work of inmate students in a Building 

Maintenance shop setting.  The National Center for Construction Education & 
Research (NCCER) training includes both manipulative and related training 
applications. Initial check out and safety training is emphasized during the course.  
Training is provided in the operation of hand and power tools and equipment used 
in the Building Maintenance Industry Trades.  Students are advanced from basic 
to skilled applications after satisfactory completion of application and testing.  
Practical and related training are divided approximately 80% - 20%.  Plan and 
prepare educational training materials for classroom and shop. NCCER 
Curriculum items include but not limited to: Construction mathematics; hand and 
power tool skills; construction drawing; basic rigging skills; basic employment 
skills; basic material handling skills; role in the green environment. Counsel 
students as to progress in the instructional program and work with them in helping 
them set and meet educational vocational rehabilitative needs and goals. 

 
25% Provide supervision of students in order to maintain security of work areas and 

materials, and prevent escape or injury by students to themselves, others or 
property as dictated by the department policy and procedures, by utilizing 
personal observation, reviewing reports and effective communication on an 
ongoing basis.  Control storage, accountability of tools and materials as outlined 
in the Department Operational Manual Section 52040.  Conduct searches of class 
area for contraband and weapons to ensure safety of persons and property. 
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25% Develop and prepare NCCER curriculum outline and daily lesson plans as well as 

other related education materials as required.  Attend Staff Training/In-Service 
Training classes and maintain a current working knowledge of Institution and 
Education Orders, Policies and Procedures including Administrative Bulletins. 
Maintain basic knowledge of the methods, materials, tools, equipment, and safety 
protocols, current developments and trends, and customer/personal services with 
customer needs assessment. 

 
5% Record and maintain daily inmate attendance in Strategic Offender Management 

System (SOMS).  Maintain Work Supervisor’s Time Logs for Clerks in SOMS. 
Issue Rules Violation Reports as needed.  Generate reports as required for 
Custody or Education including inventories.   

 
5% Counsel inmate students regarding progress and performance.  Prepare student 

progress reports, class reports, and other reports as necessary or required.  
Maintain accurate and complete student records in order to meet the individual 
student’s educational needs and to ensure compliance with all Federal, State and 
departmental mandates on an on-going basis.  Gather information and 
documentation needed in order to purchase equipment, instructional materials and 
supplies, to meet the needs of students and faculty/staff, utilizing the procurement 
process as required. 

 
5% Maintain an active Trade Advisory Committee or joint Apprenticeship Advisory 

Committee.  Staff is expected to follow the chain of command.  Notify immediate 
supervisor before the start of the work shift in the case illness or emergency. 

  
Non-Essential or Marginal Functions:  
None 
 
Special Requirements:   
All Vocational Instructors must maintain a current and valid California Teaching 
credential in either a Career Technical Education Teaching Credential, or a designated 
subject authorization in the required technical field.  
 
ADA Requirement: 
Alternatives will be provided for incumbents who are unable to perform the non-essential 
functions of the job due to a disability covered under the Americans with Disabilities Act. 
 
Physical Requirements:  
The Vocational Instructor may experience frequent standing, walking, sitting, lifting, 
carrying, reaching in front of body or overhead and climbing stairs.  There may be a 
constant need for pushing and pulling, fine finger dexterity, hand and wrist movement, 
use of hearing, speech, and sight.  The employee may occasionally experience stooping 
and bending or crouching and kneeling. 
 
Working Conditions:  
The Vocational Instructor will experience varied weather conditions, possible extreme 
temperatures, and uneven ground while going to and from their work locations.  Because 
the working locations are inside the institution, the employee will constantly encounter 
noise, and may occasionally come in contact with fumes, caustic chemicals, and blood 
borne pathogens due to possible fights or riots. 
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By signing this document, I acknowledge that I have read and understand all the 
requirements and information above and will receive a copy of this job description. 
 
 
             
Employee Signature      Date 
 
 
 
             
Supervisor Signature      Date 


